
Development Review Process

Applicant submits revised plans addressing planner’s 
comments.

Planner writes review letter with issues that must be addressed.

Comments are received from City Departments.

Neighborhood meeting held if Planner decides it is necessary.

Formal application submitted to City Planning for review.

Internal Review Stage

Applicant is authorized to submit formal application.

Planner decides if a neighborhood meeting is required.
Issue Identification

Planner decides if LDTC review is required.
(LDTC is a group of City agencies ie. Fire,

Traffic, Parks, and Engineering)

Pre-Application Meeting

Pre-Application Stage

Planning Commission Review

Appeals can be filed within 10 days. Applicant proceeds to next application 
stage or submits for Building Permit.

Planner sends applicant and neighborhood representative 
a letter setting forth the administrative decision.

Administrative Review

CPC’s decision is Final Agency Action.

Applicant proceeds to next application stage or 
submits for Building Permit.

Action by CPC depends upon the type of development 
application being considered:
• Final Agency Action – CPC’s decision is final unless 
appealed to Council (i.e., Development Plans, Conditional 
Uses, Subdivision Plats, etc.)
• Recommending Action – CPC’s decision is a 
recommendation to City Council which makes the final 
land use decision (i.e., Annexations, Zone Changes)

Planner prepares staff report for City Planning 
Commission consideration.

Planning Commission Review (CPC)

Final Disposition Stage

CPC’s decision is advisory to 
Council. 

City Council approves or denies 
application.Appeal filed.

Applicant proceeds to next application stage or 
submits for Building Permit.
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